dFac

Trinity College of Arts and Sciences
April 20, 2010



dFac - system for managing faculty data

Appointments

Tenure

| eaves of absence

Education history




dFac — does NOT include

Salary information

Cost distribution




dFac - Initiated by departments

New faculty forms
B Regular rank
B Non-regular rank

Administrative appointments

Secondary or Joint appointments




dFac — default issues
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dFac — New faculty appointments

[0 Departments initiate “New Faculty Form” in dFac
B Regular rank
B Non-regular rank

[0 Obtain position management number from iForms
B Choose or create position in iForms

[0 Initiate new form via “Search for Position” in dFac

B Enter biographic information captured on I-9 and
Biographical Data Sheet




dFac — Administrative appointments

O

Departments initiate Administrative appointments in
dFac

B Chair (Acting, Interim, etc.)
B Coordinator
B Director (Graduate Studies, Undergraduate Studies, etc.)

Initiate new form via “Search for My Faculty” in dFac

Choose “new appointment” for reason




dFac — Joint & Secondary appointments

[J Secondary departments initiate Joint &
Secondary appointments in dFac

[J Use tenure track job codes for Joint &

Secondary appointments

B 1547 Assistant Professor
B 1546 Associate Professor
B 1545 Professor
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